
QMS Procedure Guide: 

Childhood Immunisations – Viewing Patients Not Meeting Targets 

 
 

This instruction guide helps practices identify patients in the Childhood Immunisation module who 
have not got the relevant read codes recorded to reach the relevant target milestones. 

 
 
 
 
 
 
 

Instructions: 
 
To begin with, open the Practice Focus Reports programme using the icon shown below: 
 

 
 
 

This should open the following window: 
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Click on the Child Imms “Performance” box: 
 

 
 
 
This will open the Childhood Immunisation report as follows: 
 

 
 
 
Depending on which group of patients are required click on one of the two buttons at the top of the 
report “Primary Course Report” or “DES PSB Report”, as shown below: 
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The resulting list of patients looks as follows.  There is a feature in this report which enables the user 
to switch between different views in the report, these being either “Vaccinations in current quarter” 
or “Vaccinations due in next quarter”.  This option is highlighted below: 
 

 
 
 
Once the type of report has been selected, in order to find patients who have not received a 
complete course of vaccinations, click on the arrow in the column header titled “Complete”: 
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This will result in the following filter dialogue box appearing: 
 

 
 
 
Untick the “Y” box, so that only the “N” box is selected, then click “OK”, as follows: 
 

 
 
 
This will result in only patients with incomplete courses being displayed, as shown below: 
 

 
 
 
The user will then be able to check the medical records of the patients listed and invite these 
patients for vaccination, where necessary following any appropriate clinical review. 
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Alternative method: 
 
There are many sections within the Childhood Immunisation main report, and the first indicator in 
each section is the cohort of patients for that section. 
 
Using the first section “DES Analysis” as an example, clicking on the right hand count (under the 
most recent date) for the indicator “Aged 2, but not yet 3” as shown below, will provide the user 
with a list of all patients eligible for vaccination: 
 

 
 
 
The list of patients should look similar to as shown below: 
 

 
 
 
Where there are gaps in the read code columns, this indicates that a patient is missing the relevant 
vaccination code in order to satisfy that particular requirement. 
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In order to filter the list to only view the patients who are missing a particular vaccination, using 

Meningitis C for this example, click on the arrow in the Meningitis C header cell: 

 
 
 
This will result in the following filter dialogue box appearing: 
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Untick some of the boxes so that only the “(Blanks)” box is selected, and then click “Ok” as shown 
below: 
 

 
 
 
This will result in only the patients with no relevant Meningitis C vaccination code recorded being 
displayed, as below: 
 

 
 
 
The user will then be able to check the medical records of the patients listed and invite these 
patients for vaccination, where necessary following any appropriate clinical review. 
 
 
 
 
 
 
 
 
 
 
 
 
 

If there are any queries regarding the above guidance, practices are advised to contact the QMS 
support team by telephone (0845 077 3145) or by email (support@qms-uk.com). 


